FLOOD BUILDING RECYCLING PROGRAM
To:  

All Tenants
From: 

Building Management
Date:  

June 3, 2009
We have finally received the recycling and trash stickers and are very excited to put our program in full force.  Remember that at least 80% of what comes out of your office is recyclable!
In order to capture all the recyclable materials, we will be enacting the following:

· The desk-side trash container that you are currently using will become your new recycle container.  Since it will only be used for recycling, it will no longer need to have a plastic liner.  
· A trash container for wet waste and non–recyclable materials should be placed in a central/strategic location for everyone to use.  This container will have a plastic liner which will be replaced nightly.  Please also attach the provided TRASH sticker to this container so it is clearly marked.  The maintenance staff will NOT pick up trash at each individual’s desk.
· All recyclable materials can now go in your desk-side recycle container.

PLEASE REVIEW THE ATTACHED LIST TO SEE WHAT IS AND WHAT IS NOT RECYCLABLE.
Thank you very much for your assistance!



RECYCLING DO’S AND DONT’S

	      YES - Paper Items
· Cardboard - Corrugated
· Cereal boxes - no lining

· Computer & ledger paper

· Egg cartons - paper only

· Envelopes - windows okay

· Junk mail & brochures

· Magazines

· Newspapers

· Phone books

· Shredded Paper - 
place in sealed paper bag and label "Shredded Paper"

· Wrapping paper
	          YES - Bottles and Cans
· Aluminum cans

· Aluminum foil

· Glass bottles & jars -
including metal caps and lids

· Spray cans - Must be Empty!
· Steel (tin) cans

     YES - Plastics
· All plastic bottles

· All plastic tubs and lids

· Plastic containers and clamshells

· Plastic cups and plates

· Plastic flower pots

· Plastic toys, non-electronic

	 

	      NO - These Items Are Not Acceptable 

	· Batteries 

· Electronics 

· Ceramic dishes or cups 

· Coat Hangers 

· Compostable Plastics 

· Food Soiled Paper - 
(All paper cups, plates, napkins, towels, take-out boxes and greasy pizza boxes) 
	· Light bulbs 

· Liquids 

· Mirrors 

· Plastic bags or plastic films 

· Soy milk or juice boxes 

· Styrofoam 

· Waxed Cardboard 

· Window Glass 


